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Overview

This document serves as a user manual for NVerzion’s Keep It Simple Scheduler (KISS) Broadcast

Business Management solution. The components of the suite described below include the following.
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Sales

Billing & Affidavits
Scheduling

Reporting

Inventory Management

Customer Management

Typographic Conventions
The following typographic conventions will be used throughout this text.

Convention

Bold

Use

Bold indicates text the user must enter or select, such as menu items,
buttons, and commands, and other named items in the user interface.

C: \myfile.txt

Paths and file names are in italics.

username Text the user must type or enter is in a mono-spaced font.

ENTER Capital letters are used for the names of keys and key sequences, such
as ENTER and CTRL+R.

ALT + F1 A plus sign (+) between key names indicates a combination of keys. For

example, ALT + F1 requires the user to hold down the ALT key while
pressing the F1 key.

»

Step-by-step procedures. You can follow these instructions to complete
a specific task.
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KISS Software Suite
Launch the KISS software by clicking on the KISS icon. This will display the following login window.

FIGURE 1

This window allows users to login with a password into the KISS software suite. Each user is classified as
either an administrator or an operator. The KISS Login window provides administrative tools to
administrators and operational functionality to operators. Users who log in as operators are provided
access to adding/deleting or editing Customers and Inventory and changing their password. In addition
to these functions, administrators can also modify license agreements, add additional associates and
change the original inventory number.
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Main Interface
Once the user is logged into the KISS software the various functions are accessed through the simple
interface shown below.

ks o

& hosomec DSmeke ROkt | Commerl TS0
Crowell & Associaes ADSmokeSt_|ADSmokeStampede | Commercial 24475 0 | | a0

ADLivingPlanet

The Living Planet Aquarium

Living Planet

00:00:15

FIGURE 2

Some of the features will not be available to users logged in with operator privileges.

Select one of the buttons at left to access the utilities described in the sections below.
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Customers

Selecting the Customers button as shown above will display the customer details form shown below.
Records can be grouped and sorted by Customer ID, Name, City and State by dragging that column
header to the sort field located directly above it.

0008 Rofarylntematiorl ||

CAMIE Awards

(Sl

www.camie.com

Tim Turner Contact Phone:  (301) 200-1000

il: tturner@camie.com

Billy Bob Alt. Phone (801) 200-1010

bbob@camie.com

FIGURE 3

The above form displays a list of current customers with their company information and a customer
contact for each. Buttons on the form allow the user to progress forward and backward through the
entire customer list, add and remove records and save changes to the database.
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The figures below demonstrate how to group customers by a particular header. Select a column header
and drag it to the sort field in order to group customer records by that heading. The first example below
shows the records sorted by Customer Name. Click on the header to toggle between ascending and
descending order. Multiple headers may be dragged to the sort field to further specify sort criteria. The
second example below shows records sorted first by descending order of city, then descending order of
name. Simply drag the header back to its original location to remove it from the search criteria.

7~

syl KISS Customer Admin = =]

Customer Filter/Search

Name /

Customer 1D City State

»

[Cm

(& Name: “1600 Avenue®
# Name: "826 National”
) Name: “A Child s Hope Foundation”

Customer Detail

M4 1 cnbu.siivxuS@

[ Company Info
ID: "11825' Name: "1600 Avenue’

Address 1: "123 Somewhere' Address 2; "Address2"

City: ‘Baton Rouge' State: "LA* Zip: 70820-
Phone: {800} 000-0000

=1 Customer Contact
Contact Name: “Contact” Contact Phone: (800) 000-0000

FIGURE 4
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@ KISS Customer Admin

Customer Filter/Search

| = City: Washengion
{# Name: AAA Foundation for Traffic Safety

{3 Name: “826 National®

Customer Detail

W wpnEavas @

£ Company Info

ID: 10057 Name:

Address 1: 607 1dth Street NW Address 2:

City: \flashington State:

Phone: (262) 6385944
[ Customer Contact

Contact Name:  Kristin Backstrem Contact Phone:

ASA Foun}!ation for Traffic Safety
Suite 201

DC Zip: 20005-___
(202) 633-5944

FIGURE 5
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Inventory

Inventony

Selecting the Inventory button displays the form shown below.

P

L} KISS Admin s
File Help
Inventory < [Filter/Search (¥

Inventory Filter/Search

| Tasks %

l .. Set Next Number Customer Material ID |Title | Schedule Type Associat

1.; n Ce i, Il
........ AAA Foundatlon for Trafﬁc Safety‘AAABAC ‘ Breakmg the Accid | Program LSHATTI
| BAA Frundstinn far Traffic | w"{”’m Riliinn (et Tha i | Prancam | QHATTI
< T »
m | » ‘
CRIEINC OCEE T ¥
Customers
. [l General
q | Material ID: D= 10015 > Tape
¥ Users : .
’ Customer: | Mercy Ships - ] Episod
Title: Africa Mercy Commissicning Pricrity

Describtibn: Africa Commission Forma

Label 2007 Videc Anthology Produced By: Associi

1L

L admin logged in as Administrator

FIGURE 6

This form allows the user to sort and filter inventory records according to a selected header. The user
can add or delete records by selecting the respective buttons. Once an individual record is selected it
can be edited and saved to the database by pressing the save button.

Information displayed under the DATES section allows the user to designate when the inventory will be
available to run (start), when it will terminate (kill) as well as its license, reviewed and last run dates.

The figure below demonstrates how to group inventory by a particular header. Select a column header
and drag it to the sort field in order to group customer records by that heading. Click on the header to
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further specify sort criteria. The example below shows inventory records sorted first by ascending order
of date, then descending order of customer. Simply drag the header back to its original location to
remove it from the search criteria.

Inventory Filter/Search

Material 1D Title Schedude Type Associste Produced By ID# Episcde® Inventory & programium label

»

&) Customer: “A Child s Hope Founcation™

I Customer “826 National™

itl Customer “1600 Avenue”
ooanDae 2000

@ Customar: AAA Foundation for Tradfic Safety
# startDate. 1162009

. " | »
M4 ms»n-EARJXBSE |
“1 General
Material ID:  AAAFD Inventory # 910 Tape: 408034 Segment £: 3
Customer | A Child s Hope Foundation v|Episcde®: 0 - Progam®  AAMFD
Title: Freeway Driving Prioity.  [Undefined v | Rating: T
Description:  Freeway Drving Format: BETASP ijcheduIeType: [Prggum M|
Label Freeway Driving (1964) =431  Produced By: Associate:  LSHATTUCK Duraticn: 13166
MASTER - Must be retumed 2/11/08
Notes
= Dates
Stast: 17172008 O~ Kk 17172008 O~ Run: @~

Licese . 112008 B~ Reviewed: 1172008 B~

1 Flags
| Master (V| Send Back (V' Preserve (V| Ready for Use | Needs Editing -

& premonc EIrersl

FIGURE 7

Select a column header and type a desired value or select from a drop down menu to search for specific
results as in the figure below.
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oy Inventory ERicnE-il
Inventory Filter/Search
Customer Material ID  Title/ Schedule Type Associate Produced By IDZ  Episode # Inventory # prog
226 National " [w] ‘ .
| Dangerous Crossi | onov,LSHATTUC | 11491 0 906
Program|LSHATTUCK [ 11507 503 A
«| " »
M4 as»u-i-ivxﬂcm Lo
“1 General
Material ID:  AAACIT Inventory # 915 Tape: 408035 Segment £: B
Customer: ,:'MNiatiomrl'r vJ Episcde® D = Program =: AAACIT
Title: Chaldren I Traffic Pricrity: : v | Rating: V7 » s
Description: Children Format: BETASP vJSchedukType lProgum M |
Label Children Iin Traffic (1999) #2964 Produced By: Associate:  LSHATTUCK Duration: 24136
MASTER - Must be retumed 2/11/08
Notes
5 Dates
Start: 17172008 O~ Kik 17172008 O~ Rum: B
license 112008 [~ Reviewed: 117206 [~
1 Flags
[77 Master (V! Send Back (V' Preserve (V| Ready for Use |7 Needs Editing -

Mandatory fields include

e Material ID

e The Organization (or Customer)
e The Start and Kill Dates

e The Duration

e The Schedule Type

Descriptions of each field and its purpose are as follows:

e Material ID: This identifies the material and must be unique for each piece of material in the
database. This window is an editable drop down window. If this is existing material then you
may choose the material from the drop down window. If this is new, then you may enter the
new (unique) material ID and fill in the appropriate new information.

e Inventory Number
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Organization (or Customer): This window provides a list of available organizations, or
Customers, that you have entered into your system using the Customer List window or
extracted from Quick Books. This is mandatory for billing or reconciliation purposes. If this is
non-revenue generating, or for the benefit of the company, such as promos, then list the
Customer as your company.

Title:

Description:

Start Date: This is the date that the Material is start running to air.

Kill Date: This is the date that Material is to run for the last time to air.

Date Reviewed: This is used to indicate the date that material has been reviewed and QC'd to
ensure that the material meets the standards of your operation.

License Date:

Tape Number:

Tape Seg Number:

Episode Number:

Program Number:

Produced By:

Notes:

Captioning:

Veoh ID:

Veoh Thumb:

Priority:

Rating:

Media Format: This is a drop down list box of available media types. Choose the one that is
applicable. If the media has been delivered to you as a file, such as what is used on a video
server, choose 'File'.

Schedule Type: Use this drop down list box to specify what type of Scheduled Event this material
is. Choose from Commercial, Filler, ID, Program, Promo or PSA. The scheduling software will
start by filling in Program information, followed by Commercial information and Promos. It uses
Fillers Ids and PSAs to fill in available holes in the schedule.

Send Back:

Preserve:

Ready for Use:

Needs Editing:

Is Master Copy:

Closed Captioning:

Duration: This field is used to indicate the actual duration of the material that is to be shown.
This is not the duration of the media. This duration will be passed to automation for
presentation.

Associate:
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Selecting the Users button will display the form shown below.

[anssmm B

Level Name | Username:

2. Change your password R R R—
I

FIGURE 8

This form displays the names and access levels of individual users. Access levels include administrator
and operator. Administrators may add/delete users and change access levels from this screen.
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Change Password Task

—

Password

Selecting the Change your password task located at left in the Users form displays the following.

. ™

Change Password X
Old Password: |

New Password:

Confim Password:

OK Cancel

FIGURE 9

From here users with administrator and operator access may change their password.
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Scheduling

To start the KISS scheduler, click the KISS Scheduler button at left. This will display the following
window.

FIGURE 10

This is the Kiss Scheduler software. Use this software to build and review schedules. The software takes
information from the Inventory database and builds the schedules. Schedules are stored in the
database. These can be deleted, edited or sent to automation.

There are two menu choices File and Schedule. Clicking File->Open will open the following window.
Multiple channels may be opened and edited simultaneously.
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i '
.| Open Schedule & Iﬁ
Channel: i =
Date Range:
Tt Monday . January 11,2010 [~
End: Monday . January 11,2000 [E~
OK Cancel
FIGURE 111

This Open File(s) window displays a list of available schedules. You may highlight the one you want and
click the open button.

File->SaveSelected: This will save the currently selected file.
File->SaveAll: This will save all the schedules currently loaded in the review window

File->Delete: This will display a window similar to the Open File(s) window that will allow you to choose
the files you want to delete and delete them.

File->Exit: Choose this to exit the Program

Schedule->Add Programs: This will cause the scheduler to automatically add programs from the
inventory database to the currently open schedule and display them as follows.
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"2, KISS Scheduler i

File  Schedule View _H_glp

[P T e[ F o T vk T e
[ © (1) 21712010-211822010 ]

MatiD | Mode | Start Time | Title

0 2010-02-1703:00:00 2006 Camie Awards
RSIMM 0 2010-02-17 18:00:00 A Clinic In Morelia Mexico
0 2010-02-1720:00:00 A Forever Family
UMGIFT 0 2010-02-1714:30:00 A Gift of Livestock :
0 2010-02-1700:00:00  Always Kids: New Rules for Schoo 201

7 Type Mat ID Title Description

CAMHIOS |2006 Camie Awards Highlight

RIVIS 6110 Vision

~Lirn ANy ~ -

FIGURE 12

o Schedule->Add Short Programs: This is designed to add the non-fixed programs and programs
of less than 15 minutes to the schedule to fill in spaces left by the longer programs.

o Schedule->Add Commercials: This is designed to add in commercials that were not specified at
specific times.

o Schedule->Add Ids: This is designed to fill in remaining gaps, normally less than 5 seconds but
longer than 2 seconds.

e Schedule->Add Filler: This is designed to add in non-revenue generating material such as
promos and PSA's to fill out the schedule.

o Schedule->Add All Else: This will take whatever it can and fill in the remaining gaps in the
schedule.

The following is an example of a day’s worth of loaded schedules.




February 23 -

W

~S o | n | o4

oo

w| o=

~| ™

(=]

o

10
11

FIGURE 13

This includes the date at the top of the schedule, time indication on the left and the times for scheduled
material displayed in green. Red indicates times that were not scheduled and are available to be filled.
The Scroll bar allows you scroll through the entire 24 hour period of events.
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| (9 (1) 2/21/2010-2/28/2010 X
leEW'XDe‘ete] Schedule Calendar )
Start Time [Duration | Mode |MatlD | Title |Type |EndTia © e Febfuary 23,2010

12010-02-2109:00:00  00:30:00
2010-02-2203:00.00  00:30:00
|2010-02-2210:00:00  00:30:00
|2010-02-2309:00:00  00:30:00
|2010-02-2310:00:00  00:30:00
|2010-02-2317:00:00  00:00:30
2010-02-23 120000  00:00:30
 2610-02-3378:06:00 ¢ 00:00:30
00:00:30
|2010-02-2320:00:00  00:00:30
|2010-02-2309:30:00  00:00:30
|2010-02-24 03:00:00  00:30:00
2010-02-24 10:00:00  00:30:00
|2010-02-2509:00:00  00:30:00
2010-02-2510:00:00  00:30:00

CAMIEOS 2006 Cz Program 2010-( | February 23
CAMIEOE 2006 Cz Program 2010-(
CAMHIO6 2006 Cz Program 2010-(
CAMIEOE 2006 Cz Program 2010-(
CAMHI06 2006 Cz Program 2010-(
CAMIED7 2007 Ci Program 2010-(
RIVIS 6110 Vit Program 2010-(
RSIMM A Clinic Program 2010-(
CHFDAY A Day Ir Program 2010-(
FHFLGM A Famil Program 2010-(
AECFF  AForev Program 2010-(
CAMIEQS 2006 Cz Program 2010-(
CAMHIO06 2006 Cz Program 2010-(
CAMIEOS 2006 Cz Program 2010-(
CAMHIO0S 2006 Cz Program 2010-(

m

OO0 0000000000000

Clicking on an inventory item will load a detail window as displayed below. This display provides more
detailed information and can be used to edit the schedule as needed.

'S ™

Schedule Detail b 4

Start Time:  2/23/2010 6:00:00 PM > ~ | 'Duration:  00:00:30
MatiD:

Type Program

Title: _ A Clinic In Morelia Mexico

Description:  Morelia Mexico

Selecting the Export button will export the current schedule to an Excel file which can be saved and
reviewed as needed.

. _‘ _ Type Show! Run Time Sun | Mon | Tue Thu Frl
P Fixed Time Position. 109:00:00 | EIRECRI l

Fixed Time Position| 0/10:00:00 ’ D ~lj
* 1 L | l FD
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This information is used by the scheduling software to determine when to schedule the particular clip.
Depending on the Run type you select, other windows may be displayed to allow you to enter data
specific for that run type. The table on the right indicates the current run information. The Run Days
check boxes allow you to multiply select from the days of the week you want to schedule the material to
air.

The Slug Info table (on the far left) displays what slugs you have made available for a particular program.

NOTE: The windows associated with Slug Information are only displayed if the Schedule Type is set to
Program. Slugs are the breaks in a program that Commercial information will be inserted into. As an
example, a 30 minute program might have 4 commercial breaks in it. The first second and third breaks
might have 2 minutes available for you to insert commercials into, or a 2 minute slug, and the final one
might be 1 minute. With the Program you would use the Add, Delete and Modify buttons below the Slug
Info table to enter 2:00, 2:00, 2:00 and 1:00. The scheduling software uses this Slug information when
placing commercials in the schedule.

There are a number of Run Types that can be used to specify how you want the material to be
scheduled. You may have many different run types in the run list. Choose from the following...

e Any Old Time: This will schedule the material whenever it can. The Scheduling software will put
priority programs and commercials in first. Any available remaining slots will be equally divided
by material that is designated as Any Old Time

e Even Spaced: This will schedule material evenly with all other material specified as evenly
spaced.

e Even Spaced Afternoon, Evening, Morning, Overnight: These are the same as Even Spaced
except they will only schedule them at the time segment specified. Overnight is Midnight to 6
AM and all other segments are 6 hours long.

o  Fixed Show: This will assign the material to play associated with a particular program. When
this option is chosen, the Run Show drop down list is displayed, enabling you to choose which
show you want this to play with.

e  Fixed Show Segment: Similar to Fixed Show, this allows you to specify which segment (or Slug)
of which show you want this to play in.

e Fixed Time Segment: Expanding further on Fixed Show Segment, you can specify which slug to
play in and which sub segment of that slug to play in.

e Set Half Hour: This allows you specify which half hour of the day you want the material to play
at. When this is chosen, a window is displayed that allows you to specify the half hour you want
to play the material at.

e Set Hour: Similar to Set Half Hour, this will schedule the material within in the hour specified.

When you are completed entering data you may choose to click the Add / Modify button which will
update the information in the database. You may also choose to delete the material by clicking the
Delete button.
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Accounting
With QuickBooks running, launch the KISS Accounting software by clicking on the Accounting icon. This
will display the following window.

FIGURE 14

Select Import As-Run to retrieve all data generated as of the last execution.

Select the individual items for which invoices are to be generated or click the select all button to
generate invoices for all items displayed.
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| Material ID ime

l log Canoer Alliance LCABUCK30 10/3012009 12: 56:5¢ AM

l Rotary International RISBIM30 10302009 125800 AM | GEEWIL |
3
2R sl ROTARY. | 0302009 10000AM  Rete A

l Employee Benefit Research Institute CTSFS20 Father/Son 20 103012009 1: 59:16 AM

.TheSongofNyumbam SONGNYUM | The Song of Nyumbani 10/30/200920000AM

Edit the billing rates as needed.

Select Generate Invoices to then export the data to QuickBooks.

Select the Billing History tab to view invoiced data within a specified date range as in the figure below.

Type a specific date for either value or select from a drop down calendar. Press the refresh button to
update the desired data when making changes to date ranges.
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’B KISS Billing Sell_ B
i Import As-Run 75 Create Invoices @ Refresh
® Unbilledltems _ Billing History

Date/Time Ran MatiD Customer | Invoice Date Invoice #
11/122008 | ABC |Accident Chain | AAA Foundation fo 11242009 4
11/272003 ASASIOSE | 'AAA Foundation fo 11720200925
TI22009/ABC |AccideniChain  AMAFoundationfo | TI242009 4
11/222008 ABC ‘Accident Chain  AAA Foundation fo 11202009/ 25
11/322009| ASASJOSE 1 /AAA Foundation fo 1172472009 4
11732008 |ABC ‘Accident Chain  AAA Foundation fo 1172012009 25
TUS2009 ASASIOSE | AMAFoundationfo | 11242009 &
TSR0 AAPOST At Your Post 11600 Avenue” | 1172520098
11672008 ARAPOST At Your Post *1600 Avenue” 117252009 8
11/772009 | ARASAT | Just Another Satur “A Child 5 Hope Fo 11/25/2009 9
117772003 | AMASAT Just Ancther Satur “A Child s Hope Fo 11252009 9
11/872009 | AAASAT | Just Another Satur “A Child s Hope Fo | 117252009 11
_11/82003 | CHROL (AChilds Hope  "AChild s Hope Fo | 1302009 13

117812009 CHROL /AChilds Hope  "AChild s Hope Fo 1173072009113
11/872008| CHROL AChilds Hope  “AChild s Hope Fo 1173012009 14
11/82008| CHROL ‘AChilds Hope A Child s Hope Fo 11/30/2009 14
11/82008 | AMAFN Just Ancther Frida "A Child s Hope Fo 127172009 15
11/872009 ABAST |Managing Space & A Child s Hope Fo 12/1/2009 15

FIGURE 15

Once the KISS Billing software has been used to create the invoices QuickBooks can be used to manage
transactions.

In QuickBooks select the customer center tab to display the following screen. Choose a customer and
double click the desired row to display the invoice page.




E ABC Brosscasting - QuickBocks Pro 2008 - [Cuctomer Conter: Irnvokes]

W Fie g ve ompeeyy  Custermers  Vendory  Evyfoyens  Bardong  Reporis  Window i n
2 @ o (] b - A v 8 @ *
Home | Custooner Center  Vendor Center  Emgloyee Center | Repont Cemter | Help Upgrade R ders Search Feedback | Senices Payeol Cresht Cards
& Wewc 17 Mew tioen * &k Priet @ Customser & Joblnfo " typort.
| Cusmmersslots | Trassactions ||| e By [l invoces v  Dwte | The Facw ree v | OLOLIN - 13317200
Customer hum Aorg Avourt Open Bsance
1600 Avenwe” 7 300.00
T SHtrraten 1600 Averue” ] 9£0.00
E trvoces 1600 Averus” ] 11/25/2009 .00
= Suatervent Crarges 1600 Averue” 1 L1/25/2009 1125/2009 S0.00
= Zaies Recspty 825 Natoral” L] $1/25/2000 112512000 3 00,00
T Receved Payments “A Chid s Moge Pounct.,, 10 11/25/2009 117252005 L] 200.00
~ CrestMemnos A ChidsHoge Found... 12 L1/25/2009 11252003 8 200,00
= Refrcy A Chid s Hage Found . 13 13/30/2000 L1/30/2009 3 100.00
"A Chid g Hoge found ., 14 L1/30/2008 11/93{200% 3 190,00
“A Onid 5 Mope Found.,, 1S L201/2008 13012009 2 100.00
AAA Foundason for Tr... L 1242009 2242009 9 £50.00
AAA Fooedesen for Tr... 2 112472000 £1/25700% v £90.00
AL Founcesen for Tr.., 3 11242008 11242003 9 50,00
AAA Founcanon for Tr... 4 L1124/2009 9 300.00
AAL Foundasen fr Tr.., & £1/25/2000 [} 100.00
Customer 1172472005 3.0
3,175.00

A sample invoice is shown below. Note the customer information, descriptions and rates are
completed automatically by the KISS Billing software when the Create Invoices function is activated.
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B 5 Brosscasting - QuickBscks Fro 008 - [Create Invaices]

{9 Fiw §d¢ vew Ly Corguny Custemens Venden  Employwss  Bankng  Reportr  Window  Help ol
® & ‘ 3 b e Iy v B L =
Heme l Cunteentr Cantar  Vender Canter  Employee Center ‘ Repest Centar ] Help Jpgrade R ders Search Feedback | Servaces Paproll Cradit Cards
Qe Phet Grint v [PFlend v @ hip v Tkind of Seeking W Hstory | MLeters v (2 Customize »
Cumsomer: ob Tergiase | Prot Srwen |
A Créc s Mope Founcaton” = It Product Iwoce =
Invoice
0 7o EERPES
“A Chia 5 Moge Foundeton” “A Chid 5 Mope Fourdabon” |
123 Hofyweod She™ “123nallynosd Bhd”
"wate 3 “wote Y
Holywood", 'Ca* 20210~ “Wodywood”, CA" "90230-"
Quaraty Hem Code Cescrpto
2 Rae 8 14/8/2009 500 AM: Just Anciher Friday Night S0.00 50.00 |Tax -
H Rate C 13/5/2009 % X0 AM: Managrg Soece & Trre For Safe Drterg 500 2500 |Tax b
3 Rate C 12722/2009 5:30 AN: Maragng Soace & Tere Foe Safe Driving 25.00 25.00 |Tax
Cusomer - Tax[Orofate wlf 000
Hessage
Totsl 100,00
| Add TrvesConts... | | Acpiy Cadta.., | Popments dogled 0.0
Customer Tax Code [Tax )| SO0 DU2 100,09
Mero
& Leom about or pavrent prooaseng and orine enaiong ZRons. [Sawmacee | [ greanes ][ Reven |




Reporting
Launch the KISS Reporting software by clicking on the Reporting button. This will display the following
window.

FIGURE 16

Select the reports tab to generate customers, billing history and unbilled items reports similar to the
following.
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FIGURE 18
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Sales

Launch the Sales Software by clicking the Sales button. This will display the following window.

Order# [3 Order Date  Active  Salesperson
» 1 The Living Planet Aquari 311/2010] [V] |Millais
2 \ild Spirits Nature & Photography.  2/1/2010 Rossett
5 Crowell & Associates 312010 Millais
Broadcast Order
LIRR > W||Z Kv x| S 7 Editorder|| g Report
1 The Living Planet Aquarium ed [
3/11/2010 B- v
Aquarium Exhibit Millais
Order Items
‘Begin Dat [End Dat |M_|T_|W_|Th |F_|Sa |Su |BlockStart |BlockEnd |Show Spot Duratio |Spots/Week | Total Spot |Spot Pric | Total Pric
> | 47172010 4/26/20| W] | @] | ] | @] | 1] | 07:00:00 |08:00:00 00:30:00 5 20/ $10.00/ $200.00
CRCICRC R

Totals
20
§200.00
$412.00

4rear

Select the desired order to edit or select add new to create a new order. For new orders select the
customer from the drop-down menu. Enter the date, PO#, product and salesperson information. Select
begin and end dates from the calendar select menus. Determine the weekdays the product may be
scheduled to run by selecting the appropriate check boxes. Enter the necessary show information, spots
per week and total desired spots. Input the price per spot and a total is calculated for each item and
then added to the order total. Select the report button to generate a printed copy of the order.
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